I[OJI)KHOCTHaSI HHCTPYKIMA TC€TONMPOU3IBOAUTEISI IIKOJbI

1. O0mue noJjioxxeHus

1.1. Jlannast doxcHOCmHasi uHCmMpykyusi desonpou3godumeisi 8 WKOJie COCTaBlIeHa Ha
ocHoBe [Ipo¢pcrangapra 07.002 «ConepuMa/MCT N0 OpPraHU3alMOHHOMY M
AOKYMEHTAlLlMOHHOMY O0GecCle4YeHHMI0 YIIpaBJ/JieHUus OpraHusanue», yTBepKIeHHOTO
npukazoM MHUHHUCTEPCTBA TPyAa U coluanbHOU 3amuThl Poccuiickoit @eneparnuu Ne 3331 ot
15 mrons 2020 1; ¢ yaetom DenepanpHoro 3akora Ne273-d3 ot 01.12.2012r «O6 obpazoBanuun
B Poccuiickoit ®deneparun» B peaakiuu ot 25 utonisg 2022 roaa; CII 2.4.3648-20 «CanutapHo-
AMUAEMHOJIOTHYECKAE TPEOOBaHMUS K OpraHMU3aIfsM BOCIUTAHUS U OOy4YeHUs, OTAbIXa U
03JI0POBJICHUSI JIETEN U MOJIOJIe)KW»; coriiacHo TpynoBomy Konekcy Poccutickoin denepanuu
M HHBIM HOPMATHBHBIMH aKTaMH, PETJIaMEHTUPYIOIIMM TPYAOBBIC OTHOIICHUS MEXKIY
paboTHUKOM u paboTomarenem.
1.2. Hacrosiimast dosxcHocmHass — uHcmpykyusi  desonpou3zgodumensi  WKOJbl  NO
npogcmaHdapmy ycTaHaBIuBaeT (PyHKIIMOHAIBHBIE 00S3aHHOCTH, ITPaBa U OTBETCTBEHHOCTh
COTPYJHHKA, 3aHUMAIONIETO B  0Ome0Opa3oBaTeNbHOW  OpraHU3AlMH  JOJKHOCTH
JICIIOTIPOU3BOIUTEIS.
1.3. Ha 10mKHOCTh JISTONPOU3BOANTEIIS MOKET Ha3HAYATHCS JIUIIO:

uMerolee cpeHee npodeccuoHanbHOoe 00pa3oBaHKe, MPOIIEIIISe MPOTrPAMMBI MTOATOTOBKU

KBAJIM()ULIMPOBAHHBIX Pab0OUMX, CIyXKalIHUX;
COOTBETCTBYIOLIEE TPeOOBaHUSAM, KacaloIUMCS IPOXOXKICHUS MPEeABAPUTENbHOIO (Tpu
NOCTYIUIEHUM Ha paboTy) U MNEPUOJUYECKUX MEIAUIMHCKUX OCMOTPOB, BHEOYEPETHBIX
MEAMLIMHCKUX  OCMOTPOB IO  HampaBleHUIO padoroaarens, HpodeccuoHanbHOU
TMTMEHUYECKOM OATOTOBKH M aTTecTalluu (Mpu IpruemMe Ha paboTy u Jaiee He pexe 1 paza
B 2 rojia), BAaKIMHAIIMY, a TAK)KE UMEIOIIEE JTUUYHYI0 MEJUIUHCKYIO KHUKKY C pe3yJbTaTaMu
MEAMLMHCKUX 00CIeI0BaHU U J1a0OpaTOPHBIX MCCIIETOBAaHUM, CBEACHUSIMU O MPUBUBKAX,
NEPEHECEHHBIX HMH(EKIMOHHBIX 3a00JIEBaHMIX, O MPOXOXKACHUH MpodheccuoHaTbHOU
TUTHEHUYECKOM MOJrOTOBKH U ATTECTAlUU C I0IYCKOM K paloTe;
HE MMEIOIlee OrPaHUYEHUN HA 3aHATHE TPYAOBOM NEATENbHOCTHIO B cdepe oOpazoBaHMUs,
U3NI0KEHHBIX B cTaThe 351.1 «Orpanndenust Ha 3aHATHE TPYIOBOM NEATENbHOCTBIO B cepe
oOpa3oBaHus, BOCIUTAHUS, Pa3BUTHUsI HECOBEPUICHHOJETHUX, OpPraHU3alluid UX OTIbIXa U
O37I0POBJICHUSA, MEIUIMHCKOTO OOECHEeUYeHMs, COLMAIbHON 3allUThl U COIMAJIBHOIO
oOciyKuBaHUsl, B cepe NEeTCKO-IOHOIIECKOTO CIOPTa, KyJIbTYpPhl U UCKYCCTBA C y4aCTUEM
HECOBEPIICHHOJIETHUX» TpynoBoro kojekca Poccuiickon Penepanuu.
1.4. enonpousBoauTensl Ha3HauYaeT U OCBOOOXKIAET OT 3aHMMAEMOM JOKHOCTU JUPEKTOP
oOmieoOpa3oBaTeIbHON OpraHu3alu B MOpsake, ycraHoBieHHOM TpyaosbsiM Konekcom
Poccuiickoit  ®Dexpepanuu U TPYIAOBBIM JOTOBOPOM  (KOHTPAKTOM) C PaOOTHUKOM.
1.5. Jlemonpon3BOAMTENb OTHOCUTCS K KATETOPUU TEXHUYECKUX HCIIOJHUTENICH U HAXOIUTCS B
MPSIMOM MOJYMHEHUH Y AUPEKTOPA 00I11€00pa30BaTeIbHOTO YUPEKACHHUS.



1.6. leaonpon3BOAMTENL B IIKOJE TIPU  BBIMOJHEHUHW JTOJHKHOCTHBIX  OOSI3aHHOCTEH

PYKOBOJACTBYCTCA.

o Koncrurynuen Poccurickon @enepanuu;

o TlopsiakoM opraHu3aii U OCyIIECTBICHUs 00pa30BaTENbHON AEATEILHOCTH MO OCHOBHBIM
o01ieo0pa3oBaTeIbHBIM TPOrpaMMaM - OOpa30BaTEeNbHBIM TMPOTpaMMaM HAYaJlbHOTO
00111eT0, OCHOBHOTO OOIIEro M CpeAHero oo1ero oopazoBaHus, yTBepKACHHBIM [Iprukazom
MunuctepcrBa npocpemenuss PO ot 22 mapra 2021 r. Ne 115;

o @enepanbHBIM TOCYAAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTAMH O0IIEeT0 00pa30BaHMUS;

o CIT 24.3648-20 «CaHUTapHO-YIUAEMHOJIOTUYECKAE TpeOOBaHUS K OpTraHU3aIUiIM
BOCTIMTAHHS M 00yUYEHUS, OTJIbIXA U O3JOPOBJICHUSI IETEH U MOJIOJICKN Y,

e AJMUHUCTPATUBHBIM, TPYJIOBBIM U XO3SMCTBEHHBIM 3aKOHOJATEILCTBOM Poccuiickoit
®denepanuu;

e TIOCTAHOBJICHUSIMH, PACTOPSDKCHHUSIMH, TPUKa3aMd W HWHBIMH  PYKOBOJASIIMMU U
HOPMATUBHBIMU JJOKYMEHTaMH, OTHOCSAILIUMHUCS K BEJACHUIO JIEJIOTPOU3BOICTBA;

e CTaHJApTaMU  YHUQPUIMPOBAHHOW  CHUCTEMbl  OPraHU3alMOHHO-PACTIOPSAUTEIHLHOM
JOKYMEHTAIlUH;

o TpaBwiIaMu opdorpapuu U MyHKTYaIUH;

e IpaBUJIaMH pabOThl HA KOMIIBIOTEPE U UHOW OPI'TEXHUKE;

e IpaBWIAMH M HOPMaMM OXpaHbl TPYyAd, IPOU3BOJCTBEHHON CaHUTApUU U IOXKAPHOU
0e30ITaCHOCTH;

o VYcraBom u IlpaBunamum BHYTPEHHEro TpPYJAOBOIO pacHopsika, APYTMMH JIOKaJIbHO-
IPABOBBIMU aKTaMH 00111€00pa30BaTEIbHOIO YUPEKACHHUS;

e JIAaHHOM JOJDKHOCTHOM MHCTPYKLHUEN U TPYIOBBIM JOTOBOPOM (KOHTPAKTOM);

« KonBennueii o mpaBax peOeHKa;

e VHCTPYKLMEWN MO OXpaHe Tpyaa AN AenonponsBoamnTens LLIKOMbI.

1.7. denonpou3BOAUTENb HIKOJIBI O0s3aH 3HATh CIEIYIONIEE:

o TocymapctBennsbiii cranmapt Poccuiickori ®epepanuu «/lemonpon3BoACTBO U apXHUBHOE

bi (23 (OO

e HOPMATHBHBIC TPABOBBIE AKThl M HOPMATHUBHO-METOJUYECKHE TOKYMEHTHI, TOJOXKCHHS,
WHCTPYKIIMHU U WHBIE MaTepUabl U JOKYMEHTHI 110 BEACHUIO JIEIIONPON3BOACTBA B IIKOJIE;

e COBpPEMEHHbIE HH()OPMALMOHHBIE TEXHOJIOTUU PadOTHI C JOKYMEHTAMU;

e TIOPAIOK pabOTHI C JOKYMEHTAMHU;

e CXEMBbI JJOKYMEHTOO0O0pOTa;

o TpaBwia pabOTHI C BXOAAIIUMHE, UCXOSIIUMU U BHYTPECHHUMH JTOKYMEHTAMU;

e TMpaBWwIa oOpraHu3alud W (QOpPMBI  KOHTPOJII  WCIIOJHEHUS  JIOKyMEHTOB B
o011eo0pa3oBaTEIbHOM YUPEXKACHUH;

e THUIIOBBIE CPOKU UCTIOTHEHHUSI TOKYMEHTOB;

e TPUHIMIBI padOTHI CO CPOKOBON KaPTOTEKO;

e Ha3HAYCHWE W TEXHOJIOTHS TEKYIIErO U MPEeaypeaUTEIIHHOTO KOHTPOJIS;

e TpPABWJIA COCTABIICHUS aHATUTUYCCKUX CIIPABOK 10 OPraHU3aluu paboThl C JOKYMEHTAMH H
KOHTPOJTIO UCTIOTHEHHUSI JIOKYMEHTOB;
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MpaBWiia JOKYMEHTAIIMOHHOTO oOOecredeHusi MACSITeNbHOCTH 00I1e00pa30BaTebHOTO
YUPEKICHMUS,;

BUJIBI IOKYMEHTOB, UX HA3HAYCHUE;

TpeOOBaHUs, MPEABSIBISIEMbIC K JOKYMEHTAM B COOTBETCTBUU C HOPMATUBHBIMU aKTaMU U
rOCy/apCTBEHHBIMU CTaHIaPTaMU;

MpaBWiIa COCTABICHUS U OGopMIIeHUS MH(OPMAIIMOHHO-CIIPABOYHBIX, OPTaHU3AIMOHHBIX,
YIPaBIEHYECKUX JOKYMEHTOB;

IpaBUja CO3JaHMs U BeJeHUs 0a3 JaHHBIX CIIYy)KEOHBIX TOKYMEHTOB B 00pa3oBaTeNbHOM
OpraHH3aIuy;

CHCTEMBI FIEKTPOHHOT'O JOKYMEHTO000pOTa;

MpaBWJIa ¥ CPOKH OTIIPABKH UCXOISIINX JOKYMEHTOB;

TpeOOBaHUS OXpaHbl TPYAA U MOKAPHOUM 0€30MacCHOCTH Ha paboueM MecCTe;

METOJIMYECKHE PEKOMEHJAIMM 10  BBIMIOJHEHHWIO pabOThl €  JIOKYMEHTaMU B
00111€00pa30BaTEeNbHBIX YUPEKICHUAX;

TOPSIOK KOHTPOJIS TIPOXOXKIACHHS CITY)KEOHOW JOKYMEHTAIIMHA U MaTEPHAJIOB;

CTPYKTYpPY 00111e00pa30BaTEIbHOTO YUPEKACHUS U COCTaB COTPYIHHUKOB,

BU/IbI HOMEHKJIATyp, o0mue TpeOOoBaHMsS K HOMEHKIIAType, METOIHMKA €€ COCTaBJICHUS U
odopmieHUS;

nopsiiok (GopmupoBanuss W odopmieHus naen, cnenuduka (GOpMUPOBAHUS OTIACIBHBIX
KAaTErOpui e,

npaBujia XpaHEeHUs JeJl, B TOM YHUCIIe C JIOKYMEHTaMU OTPAaHUYEHHOTO JOCTYTIA;

NpaBuja BBIJAYU M UCIIOJIb30BaHUS JOKYMEHTOB U3 C(HOPMUPOBAHHBIX JEI;

KPUTEPHUH pa3esieHus] JOKYMEHTOB Ha IPYIIIbI B COOTBETCTBHUH C IIEHHOCTHIO HH(POpMAIUH,
coaepxKalencs: B HUX;

HOPSI0K CO3/AaHusI, OPTaHU3alNU U TOKYMEHTUPOBAaHUS PaOOTHI SKCTIEPTHOW KOMHUCCHH;
IpaBUjIa COCTABIICHUS M YTBEPKICHHS IPOTOKOJIA pPa0OThI SKCIIEPTHONH KOMHUCCUU;

NpaBujia COCTABICHHS W YTBEP)KICHHS aKTa O BBIIEICHUU JTOKYMEHTOB, HE MOIJIEKAIINX
XpaHEHUIO;

MpaBUJIa TEXHUYECKOW 00pabOTKH U MOTHOr0 0OopMIIEHUS Aesl HOCTOSHHOTO U BPEMEHHOTO
CPOKOB XpaHEHHS,;

MpaBWJIa COCTABJICHMS] ONUCU JE€J TOCTOSSHHOTO M BPEMEHHOTO CpPOKOB XpaHEHHUs B
COOTBETCTBUU C JEUCTBYIOIIMMH HOPMATUBHO-METOINYECKUMHU JOKYMEHTAMU;

MpaBWJIa Mepeayuu Jel B apXuB 0011e00pa30BaTEIbHOTO YUPEKICHUS;

MpaBUJIa UCIIONIBb30BaHUs TenedoHa, pakca, KCepokca, MPUHTEPa, CKaHepa, KOMIIbIOTEpa;
npaBuiia padoOThI C TEKCTOBBIMH PEIAKTOPAMHU U DJICKTPOHHBIMU TabnuiaMu, 6a30i TaHHBIX,
AJIEKTPOHHOM MOYTON, UHTEPHET Opay3epamu;

TEXHOJIOTHIO CO3J1aHusl, 00pabOTKH, epeaaun U XpaHEHUs Pa3INUHbIX JOKYMEHTOB;
MpaBWiia JENOBOM MEPEeNHuCKU, COCTaBICHHS M Habopa JENOBBIX MHCEM C MPUMEHEHUEM
TUTIOBBIX 00Pa3IioB;

JeJIONPOU3BOJICTBO U €r0 BEACHHUE;

TpeOOBaHUS MO COXPAHHOCTH CIIykeOHOM MH(OpMAaIINH, 3aIIMTE TEPCOHATBHBIX JaHHBIX;



e OCHOBBI 3THKHU U 3CTETUKH;
e TIpaBWJIA JICJTIOBOTO OOIICHHUS;
e TIOPSAOK OKA3aHMS MEPBON JOBpavYeOHON ITOMOIIIH;
e TOPANOK ACHMCTBUH IIPHU MOXKAPE WK MHOM YPE3BBIYANHON CUTYAIIMH, YBAKYALINH.
1.8. lenonpon3BOAUTEdb IIKOJBI IOJKEH YMETh:
e paboTaTh CO BCEW COBOKYIHOCTHIO HH(POPMAIIMOHHO-TOKYMEHTAIMOHHBIX pPECYPCOB
00111e00pa30BaTENHHOTO YUPEIKICHUS:

e TOJIB30BATHCS CIPABOYHO-TIPABOBBIMU CUCTEMAMH;
e TIOJIb30BATHCS ABTOMATU3UPOBAHHBIMU CUCTEMAMH YYye€Ta, PETUCTpallid, KOHTPOJS H
MH(OPMAIIMOHHO-CIIPABOYHBIMHA CHCTEMaMH MPHU PabOTe ¢ TOKYMEHTAMU IIKOJIbI;
e TIPUMEHSTH COBPEMEHHBIC MH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU I PabOTHI
C IOKyMEHTaMH, B TOM YHUCJIE JIsl €€ ONTUMHU3AINH U MTOBBIICHUS () PEKTUBHOCTH;
e OpPraHM30BBIBATH pabOTY MO YUETY, XPAaHEHUIO U MIEpeiaue B COOTBETCTBYIONIEE CTPYKTYPHOE
NIO/Ipa3/IeJICHNE TOKYMEHTOB TEKYLIETO AEIONPOU3BOICTBA;
e WCIOJB30BaTh HOMEHKJIATYpPy e TpPU H3YUYEHUU CTPYKTYphl 00IIe00pa3oBaTeIbHOTO
YUPEXKJIEHHUS, COCTABICHUH ONUCEN JEIT;
e OpPraHM3OBBIBATH pPabOTy MO (POPMUPOBAHUIO JE€1 B COOTBETCTBUM C YTBEP)KJICHHOU
HOMEHKJIATYPOU JEN IIKOJIbI;
e NPABWIBHO U CBOEBPEMEHHO (DOPMHUPOBATH JOKYMEHTHI B JIENIa C YUETOM MX CIIEUU(PUKY;
e CHCTEMAaTU3HMPOBAThH JJOKYMEHTBI BHYTpU JI€NA;
o o0ecrneynBaTh COXPAHHOCTD U 3aLUTY JTIOKYMEHTOB 00I11€00pa30BaTEIbHOIO YUPEKACHHUS;
e TI0OJIb30BATHCS MEPEUYHSIMHU JIOKYMEHTOB M aHaJU3UpOBaThb (PAKTUUYECKOE COJEpKaHUE
UMEIOIINXCA B JIeJIe TOKYMEHTOB IIPH OIPEJEIEHUN CPOKOB UX XPAHEHHUS;
o 0QOopMIIATH OOJI0KKH J€JI MOCTOSSHHOTO U BPEMEHHOI'O CPOKOB XPAHEHMSI B COOTBETCTBUU C
TpeOOBaHUSIMU FOCYJAPCTBEHHBIX CTaHIapPTOB;
e IIPOU3BOJUTH CTPYKTYPHYIO CUCTEMATU3ALMIO JET;
e OCYHUIECTBIISITb TEXHUYECKYID OOpabOTKYy M MOJHOE O(QOpMIIEHHE A€l MOCTOSHHOIO H
BPEMEHHOI'0 CPOKOB XpaHEHUS,
e COCTaBJATH OIKUCH JI€J MOCTOSHHOIO M BPEMEHHOI'O CPOKOB XPAHEHHUS B COOTBETCTBHUU C
JNENCTBYIOIIUMH HOPMATUBHO-METOJUYECKUMH JTOKYMEHTAMHU.
1.9. CoTpyaHUK TOKEH 03HAKOMUTHCS € TOKHOCTHOW MHCTPYKIMEN ETONPOU3BOIUTEIIS B
COOTBETCTBUHU C MPOQPCTAHAAPTOM, UHCTPYKLHUEH MO OXpaHE TpynAa JUIsl AEJIONPOU3BOIUTEINS
IIKOJIBI, 3HaTh M COOJIOJATh YCTAHOBJIECHHBIE MpaBWia U TpeOOBaHUS OXpaHbl Tpyla U
MOXKapHOW  Oe30MacHOCTH, TMpaBuUja JIMYHOM TUTHMEHbl W  TUTMEHbl TpyAa B
oOmieoOpa3oBaTenbHON OpraHu3aluu.
1.10. Jlenonpou3BoauTeNb JOKEH MPONTH OOydeHHE UM MMETh HABBIKM OKa3aHHs MEPBOM
IIOMOIIY MOCTPAJaBIINM, 3HATh MOPSAAOK ACHMCTBUN IPU BO3HUKHOBEHUHU IOKapa WA WHOU
Ype3BhIUAHHON CUTYaIlUU U 3BaKyalluu B 00111€00pa30BaTEeNbHOI OpraHu3aliy.

2. Tpynosbie GyHKUMHU



K OCHOBHBIM byHKIHSIM JICJIONPOU3BOAUTENS OTHOCATCS:
2.1. JlokyMeHTalMOHHOE O0ecreYeHne ACSITENbHOCTH 0011e00pa30BaTENFHOTO YUPEKACHHUS:
2.1.1. Opranuzanus paboTHI c JOKYMEHTaMH.
2.1.2. Opranuzanus TEKYLIErO XpaHEHHUs JIOKYMEHTOB.
2.1.3. Opranuzamust oOpabOTKH J1eN 71 TOCIEAYIOIMIEeTO XpaHEHHSI.

3. 10/2KHOCTHBIE 00S13AHHOCTH

J1lenonpon3BOIUTEIb B IMKOJIC OCYIIECCTBIACT BBITIOJTHCHUC 00s3aHHOCTEH:

3.1. B pamkax tpyaoBoO¥ (hYHKIIMKA OPraHu3anuy Pa0OThI C JOKYMEHTAMU:

MpHeM U NepBUYHas 00pabOTKa BXOASIINUX JOKYMEHTOB;
MpeABapUTEILHOE PACCMOTPEHHE U COPTUPOBKA JTOKYMEHTOB Ha PETHUCTPUpPYEMBIE U HE
PETUCTPUPYEMEIE;
MOATOTOBKA BXOSIINX JOKYMEHTOB ISl PACCMOTPEHHUS TUPEKTOPOM IIKOJIHI;
perucTpanus BXOIAIUX TOKYMEHTOB;
opraHu3aius JOCTaBKU JOKYMEHTOB UCIIOTHUTEISAM;
BeZicHHE 0a3bl JaHHBIX JOKYMEHTOB 00111€00pa30BaTeIbHOTO YUPEK ACHHUS,;
BeZICHHE NMH(POPMAIIMOHHO-CIIPABOYHOM PabOTHI;
00paboTKa U OTIpaBKa UCXOAIINX JOKYMEHTOB;
opraHu3aiusi padoThl [0 PErUCTpalluH, YUETY, XPaHCHUIO U Mepelaye B COOTBETCTBYIOLINE
CTPYKTYpPHBIE TIO/Ipa3/IeleHHs] TOKYMEHTOB TEKYILErO JI€I0NPOU3BOCTBA;
KOHTPOJIb UCTIOJTHEHUS JOKYMEHTOB B 00111€00pa30BaTEIbHOM YUPEKICHUU.
3.2. B pamkax Tpy10Bo# hYHKIIMHM OpraHU3alliy TEKYIIEro XpaHEeH!s TOKYMEHTOB:
pa3paboTKa HOMEHKJIATYphI e 0011e00pa30BaTENbHOTO YUPEKICHUS;
IpOBEpKa NPaBUIBHOCTU OPOPMIICHUSI TOKYMEHTOB U OTMETKHU 00 UX UCIOJHEHUU NEPE]T UX
(dbopMUpOBaHUEM B AEJIO AJIS OCIEYIOIIETO XPaHEHUS;
(bopMynHpoOBaHUE 3ar0JIOBKOB JIEN U ONPENEIEHUE CPOKOB UX XPaHEHUS;
(dbopMupoBaHUE J1€T;
KOHTPOJIb IPABWJIBHOIO M CBOEBPEMEHHOI'O pAaCIpeAesieHUs U MOJIIMBKUA JTOKYMEHTOB B

zena.
3.3. B pamkax TpvmoBoil GVHKIIMH OpraHu3aiuyd 00pabOTKHA Jed Ul ITOCIEIVIOIIETO

XPpaHCHUS:
IMPOBCPKAa CPOKOB XpaHCHHA ITOKYMCHTOB, COCTABJICHHUC IIPOTOKOJIA pa6OTLI BKCHCpTHOﬁ

KOMHCCHH IO NOATOTOBKE JOKYMEHTOB K XPaHEHUIO, aKTa O BBIJCICHUN K YHUUYTOKECHUIO
JOKYMEHTOB, HE NOJIEKAIIUX XPAHECHUIO;
COCTaBJIEHHWE BHYTPEHHEW OMUCH e 1Ji1 0CO00 LIEHHBIX JTOKYMEHTOB IIKOJIbI;
odopmIIeHHE JIe] TOCTOSIHHOTO, TOJITOBPEMEHHOI'O CPOKOB XpaHEHUS;
odopmiieHre 00JI0KKHU J€J MOCTOSHHOTO, TOJTOBPEMEHHOT'O CPOKOB XpaHEHHUS;
COCTaBJIEHUE OMUCH JEJI IOCTOSIHHOTO, I0JITOBPEMEHHOTO CPOKOB XPAaHECHUS;
nepenaya Jesl B apXuB 00111€00pa30BaTeIbHOTO YUPEKICHUS.
3.4. Opranu3oBbIBaeT BHEJPEHUE, BEeJICHUE (B TOM YHUCIIE aBTOMAaTU3UPOBAHHOE) U Pa3BUTHE
CUCTEM JOKYMEHTAIINH, BKJIFOYAs AJIEKTPOHHBIE JIOKYMEHTBHI.
3.5. BMecte ¢ aAMUHUCTpalUMEd IIKOJbl MOATOTABIWBAET OTYETHBIE JOKYMEHTBI IS



BBIIIECTOSITUX OpraHu3aIui, TOTOBUT CIIyKeOHbIE MUChMa, CIIPaBKHU.
3.6. Bener npuem nocTynaroniei Ha UMsi AUPEKTOPA MIKOJIbI KOPPECTIOHAEHINH (IEKTPOHHOMN
MOYTHI), PETUCTPUPYET €€ M BBINOJHICT CHCTEMAaTH3allMI0 COTJIACHO TPUHATOMY B
0011e00pa30BaTEIHLHOM YUPEKICHUH MOPSIAKY, MTOCTE €€ PACCMOTPEHUS TUPEKTOPOM MepeaacT
M0 HA3HAYCHUIO MCTIOJHUTENSAM IS IPUMEHEHHS B XOJIe UX JIEATEIbHOCTH WU MOATOTOBKH
OTBETA.

3.7. BeneT MOCTOSHHBIA y4YeT, KapTOTEKYy MPOXOXKIEHHUS TOKYMEHTOB, KOHTPOJIUPYET HX
WCTIOJIHEHNE, BBIAeT TpeOyemble CHOpaBKA TI0 3aperUCTPUPOBAHHBIM  JOKYMEHTaM.
3.8. BrpIinosHseT OTOpaBKY MCIOJIHEHHOM KOPPECTIOHJACHIMH aJpecaTaM, BEIET YYeT
MOJIy9aeMON U OTIPABISIEMON KOPPECIOHACHIINH, CUCTEMAaTU3UPYET M XPAHUT JTOKYMEHTHI
TEKYILETOo apXuBa.
3.9. 3anumaetcs ohOpMIICHUEM TPYIOBBIX JOTOBOPOB W JIMYHBIX JCIN, YCTPAWBAIOIIUXCS Ha
paboTy COTpYIHUKOB, oOpabaTbiBaeT U oopMIIsIeT mepeaady JIMYHBIX el COTPYJAHUKOB B

apXuB.
3.10. @opmupyeT  JUYHBIC nena YYEHUKOB, oOyyJaromuxcs B LIKOJIE.
3.11. OcymiecTBasieT y4eT oOyyJarommxcs JBIOTHBIX KATErOpHil.

3.12. Benet KHUTH MPUKA30B, TIeYaTaeT MPUKA3HI IO OCHOBHOM JCSATEIILHOCTH, HHBIC TTPUKA3HI.
3HAKOMHUT COTPYJHUKOB IIKOJBI C TMpPUKAa3aMU IO TOANUCH B JIeHb WX W3JIaHMUI.
3.13. CormnacHo pacnopsiKEHUsIM TUPEKTOpa IIKOJbI NedaTaeT U opopmisier Tpedyemyro
JOKYMEHTALUIO JUIsl BEJIEHUS y4eOHO-BOCIIMTATENbHOM JIE€ATEIbHOCTH B IIKOJIE, BBIMOIHEHUS

rOZI0BOTO IUIaHa.
3.14. BeimmonnsieT paboTy MO0 CO3JaHUI0 CIIPABOYHOTO arnapara o J0KyMeHTaM, 00ecreqnBaeT
yA0OHBIN u OBICTpBIN 179 TIOUCK.

3.15. 3anumaercs cOOpoM HEOOXOJUMBIX MAaTEpPUAJIOB JUIsi TOATOTOBKU COBEIIaHUMN
PaOOTHUKOB IIKOJIBI, OMTOBEIIEHUEM YYACTHUKOB O BpEMEHU, MECTE, TOBECTKE JHS COBEIIaHUs

u 1794 perucTpaIuei.
3.16. SBisercst  cekpeTapeM  aJMHHUCTPATHBHOTO  COBEIIAHUS TPU  JUPEKTOpE
o011e00pa3zoBaTENIbHOIO YUPEXKICHUS.

3.17. B rpanunax cBO€d KOMIETEHLUUU Y4YacCTBYET B COCTABJICHHM IPOIPAMMBI Pa3BUTHS
JIeJIONPOU3BO/ICTBA 00IE00Pa30BaTENHHOTO YUPEKACHHSI, BHOCUT MPEJIOKEHHS 110 BOIIPOCaM
YCOBEPIIEHCTBOBAHUS JIeJIONPOU3BOICTBA 0011e00pa3oBaTeIbLHOTO YUpexKACHUS.
3.18. ObecneunBaet 3alUTy MpaB U cBOOO JeTel, poanuTesell (3aKOHHBIX MpeICTaBUTENEH )
pu o0paboTke MEPCOHAIBHBIX JTAHHBIX (manee — [1]1).
3.19. Ilpu ucnonb30BaHUU FIEKTPOHHOTO 000PYI0BAaHUS, B TOM YUCIIE KJIABUATYPbI U MBIIIH,
€XKEIHEBHO JEe3MH(UIMPYET UX B COOTBETCTBUM C PEKOMEHIALMSIMHU MPOU3BOAUTEINS OO C
HCIIOJIb30BAHUEM PACTBOPOB WM calpeTOK Ha CIUPTOBOM ocHoBe (He meHee 70% cmupra).
3.20. Jlenonpou3BOIUTENb B LIKOJE CTPOro COOJIIOJAET CBOKO JOKHOCTHYIO MHCTPYKIIHUIO,
pa3paboTaHHyI0 TO MpOoQCTaHAAPTY, MPOXOAUT MNEPUOTUUYECKUE MEAUIIMHCKUE OCMOTPBHI.
3.21. Ctporo cobmiogaeT KOH(UIECHINATLHOCTh NEPCOHATBHBIX AAHHBIX M TpeOOBaHUS IO
3amute U 6ezonacHoctu [IJ[ mpu mx oOpaboTke, HeIOMyILIEHUE WX pacIpoCcTpaHeHus 0e3
cornacus cyobekra 1] unu Hanuuus qpyroro 3akOHHOTO OCHOBAHUS.



4. IIpaBa

Jlenonpou3BoaUTEND IIKOJIBI UMEeT MOJIHOE paBo:
4.1. [lpyunuMaTh y4acTHE B YIPaBICHUU OOIIC00pa30BaTEIbHBIM yUPEKICHUEM B MOPSIKE,
YCTaHOBJIIEHHOM YcraBom.
4.2. Ha pabodee MecTO, KOTOPOE COOTBETCTBYET BCEM TpeOOBaHUSM OXpaHbl Tpyda H
MOKapHOM 0€30MacHOCTH.
4.3. Ha 3alIUTy CBOEH npodecCHOHATLHON YeCTU u JIOCTOMHCTBA.

4.4. Ha mnepemaduy JOKYMEHTOB [JIsi WCIOJMHEHHS W Ha TpeOOBaHWE OT HCIOJHUTENEH
IrPaMOTHOTO ¥ TPABWIBHOTO OGOPMIICHUS TPeOYEeMbIX TOKYMEHTAJIBHBIX MaTepUalioB.
4.5. Ha 3ampammBaHue OT aJMUHUCTPALIMM IIKOJIbI, T[OJY4YeHUE M TPUMEHEHUE
MH(OPMAIIMOHHBIX MaTEPHUAIOB, HOPMATUBHBIX U TIPABOBBIX JOKYMEHTOB, HEOOXOIUMBIX IS
BBITIOJIHECHUS CBOUX JOJIKHOCTHBIX 00s13aHHOCTEH.
4.6. 3HaKOMUTBCS CO BCEMH UMEIOIIMMUCS MaTEpUAIaMH €ro JUYHOTO €)1, OT3bIBAMU O CBOEH
pabore, )xai00aMu U UHBIMU JIOKYMEHTAMH, OTPAKAIOITUMU OLIEHKY €ro TPY/Ia, IPEJ0CTaBISATh
o HUM MOSICHEHUSI.
4.7. Ha mopanbHOE€ M MaTepHaJIbHOE MOOIIPEHUE, HA CBOEBPEMEHHYIO M B IIOJHOM 00beMe
BBITIATY 3apaOOTHOM MIIaThl, a TAaKXe Ha 3alIUTy COOCTBEHHBIX MHTEPECOB M HMHTEPECOB

COTPYHUKOB IITKOJIBI.
4.8. Orka3aTbCsi OT BBIIIOJIHEHHUS PAOOT NMPU BO3ZHUKHOBEHUHM YIPO3bl KU3HU U 30POBBIO
BCJIE/ICTBUE HapyLIEHUs TpeOOBaHUM o oXpaHe TpyJa.
4.9. [TocTossHHO HOBBIILIATH CBOIO npodeccuoHaNbHYIO KBaJIM (pUKaALUIO.

4.10. Ha 3ammty cBOMX Npo(hecCHOHAIBHBIX HHTEPECOB CAMOCTOATENBbHO M (WK 4epe3
3aKOHHOTO TPEACTaBUTENS, B TOM YHCIIE aJBOKaTa), B cCllydyae IUCHMUIUIMHAPHOTO WU
CITy»€e0HOTO pacciieIOBaHUsl, CBI3aHHOTO C HECOOJI0ICHUEM HOPM IIPOo(PecCuOoHaTbHOM STUKH.
Ha wnepaszriamenue aucHUIUIMHAPHOTO (CIY>KEOHOr0) pacciefoBaHUs, HCKIIOYas clydau
PENYCMOTPEHHBIE 3aKOHOM.
4.11. Ha BcTymuienre B mpo(Ccoro3bl 715 3alUThI CBOMX TPYIIOBBIX IIpaB, CBOOO U 3aKOHHBIX
uHTepecoB. Ha mnoiydyeHwe CcoOUUANbHBIX TApaHTUH W JIIOT, MPEIYCMOTPEHHBIX
3akoHOAAaTeIbCTBOM Poccuiickon denepannmu.

5. OTBeTCTBEHHOCTH

5.1. 3a HEBBHINOJHEHHE WIM HApPYLIEHWE [JAHHOW  JOJDKHOCTHOM  MHCTPYKLHH
NEJIONPOU3BOAMTENS B IIKOJIE, YcraBa W IIpaBuil BHYTpEHHEro TpPyIOBOIO pacropsiika,
3aKOHHBIX PACIOPSKEHUM IHUPEKTOpa ILIKOJbI U IPYIUX JIOKAJIbHO-HOPMATHUBHBIX AKTOB, a
TaK)Ke 3a MPUHITUE PEUICHUH, MOBJIEKIINX HAPYIIEHHE Y4eOHO-BOCIUTATEIbHBIX OTHOILIECHHUH,
JEIOIPOU3BOAUTENDL HECET NUCLUILIMHAPHYIO OTBETCTBEHHOCTh B ITOPSJKE, YCTAHOBIECHHOM
TpynoBsim 3aKOHOJaTEIBCTBOM Poccurickon denepauuu.
5.2. 3a mpuMeHeHHe, Jaxe OJHOKPATHO, CIOCOOOB BOCMUTAHUS, BKIIOYAIOIIMX B ceOs
¢uzmyeckoe W (WIM)  TICUXOJIOTHYECKOE  HACWIME  HaJ  JIUYHOCTHIO  peOeHKa,
JIEJIONPOU3BOIUTEH MOXKET OCBOO0XKIATHCS OT 3aHUMAEMOM JTOJIKHOCTH COTJIACHO TPYJIOBOMY
3akoHogartenbCeTBY Poccuniickon denepanyn. Y BOIbHEHME 32 TAKOW OCTYIIOK HE IPUHUMAETCS



3a Mepy JTUCUUTUTMHAPHON OTBETCTBEHHOCTH.
5.3. Hecet nucUMIUIMHAPHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTh JOKYMEHTALUH, HAXOAAIEHCS
B KaOuHeTe JEJIONIPONU3BOUTEIS.
5.4. TlpuBnekaetrcs K AUCIUIUIMHAPHOW OTBETCTBEHHOCTH 3a pasrIallleHHe CIy)KeOHOU H
KoH(UIeHITMATbHOU WH(pOpMaK, UHHOPMAIIMK O MEePCOHATBHBIX JAHHBIX COTPYIHUKOB H
oOydarmuxcs 0011e00pa3oBaTEIHLHOTO YUpexKACHUS.
5.5. 3a mHapymieHue TpaBWI TMOXApPHOW OE30MaCHOCTH, OXpaHbl TpPyda, CaHUTAPHO-
TUTHEHUYECKUX HOPM W MPaBWI  JICJIONPOU3BOJUTENb MOXKET MPUBIEKAThCA K
aIMUHUCTPATUBHOM OTBETCTBEHHOCTM B TMOPSAJKE U B CiIy4asiX, YCTAHOBJIEHHBIX
aIMUHUCTPATUBHBIM 3aKOHO/JaTEIbCTBOM Poccuiickoi denepanuu.
5.6. 3a m060e BUHOBHOE MPUYHHEHHE 00111e00pa30BaTEILHOMY YUPEIKICHUIO WIIH yYaCTHUKAM
00pa30BaTENbHBIX OTHOIICHUH yiiepOa (B TOM YHCIIE MOPAJIBLHOTO) B CBSI3H C BBITIOJIHCHHEM
(HEBBITIOTHEHUEM) CBOMX MPSIMBIX JIOJDKHOCTHBIX O0S3aHHOCTEH JEIOMPOU3BOAUTEND IIIKOJIBI
HECET MAaTepUAIbHYIO OTBETCTBEHHOCTh B IOPSAKE U B MpeJieaX, YCTAHOBJICHHBIX TPYIOBBIM
U (WIK) rpakIaHCKUM 3aKoHOJaTelbcTBOM Poccuiickoit deneparuu.

6. BzaumoorHounienusi. CBSI3HM MO JOLKHOCTH

/Jenonpouzsodumens WKOBL:
6.1. Jlenonpou3BoauTENb BBINOJIHSAET pabOTy COrjacHoO rpauky, COCTaBIEHHOMY C YYETOM
40-yacoBoii pabouell Henenu, U YTBEPKJACHHOMY IHPEKTOPOM 0O0I1e00pa3oBaTeIbHOTO
YUPEKICHUS.

6.2. IlocrosHHO oOMeHuBaeTcs HHpoOpMalUueldl IO BOMNpOcaM, OTHOCSAUIMMCS K €ro
KOMIETEHIIMM, C aJMUHUCTpalnueil, Oyxraiarepuei, NeAarorndyeCKUMU paOOTHUKAMHU MU
00CTyKMBAIOIIUM MEPCOHATIOM IIKOJIBI, C POAUTENAMH AeTel (JUIaMU UX 3aMEHSIOIIUMM).
6.3. Ilomyuaer oT gupekTopa 00ILIE00pPA30BATEIBHOIO YUPEXKACHUA HMH(POPMALIUIO
HOPMATUBHO-TIPABOBOIO W OPraHU3allMOHHOTO XapaKTepa, 3HAKOMMTCS II0J TMOIIHUCH C
HEOOXOIUMBIMU JNOKYMEHTaMH.
6.4. BoBpems cooOLIaeT AMPEKTOPY MIKOJIBI U €ro 3aMECTUTENAM 00 UHPOpMaLuK, IPUKa3ax,
pacHoOpsKEHUAX W HWHOM JOKYMEHTAlluM, [IOCTYNMBIIEW II0 DJIEKTPOHHOW IIOYTE.
6.5. Uudopmupyer aupexropa (Ipu OTCYTCTBUM — HMHOE JAOKHOCTHOE JHIO) O (hakTe
BO3HUKHOBEHMSI TPYNIOBBIX HH(PEKIUMOHHBIX W HEUH(PEKUMOHHBIX 3a00JeBaHUN B
oOmieoOpa3oBaTeIbHON  OpraHU3alllK, 3aMECTHTENd JIUPEeKTOopa M0 aJMUHHCTPATHUBHO-
XO3SIUCTBEHHOM YacTH — 00 aBapuUUHBIX CUTyalUsX B pabOTe CUCTEM 3JIEKTPOOCBEUICHUS,
MIEPCOHAJIBHOTO  KOMIIBIOTEpPA M HWHOM OpPITEXHUKH, OTOIUIEHHS MW  BOJONPOBOJA.
6.6. Bo BpeMs OTCYTCTBUS JETONPOU3BOIUTENSI €r0 OOS3aHHOCTU BBINOIHIET COTPYAHUK,
uMerolui Bce Tpedyromuecs nmpoQpecCuoHalbHbIE 3HAHUS, YMEHUSI M HAaBbIKHM, Ha3HAUCHHBIN
MIPUKA30M JUPEKTOpa IIKOJbl. J[aHHBIN COTPYIHUK MPUOOPETAET COOTBETCTBYIOIINE TpaBa U
HECET IMOJHYK OTBETCTBEHHOCTh 33 KAYECTBEHHOE BBINOJHEHHWE BO3JI0KEHHBIX HA HErO
00s13aHHOCTEH.

7. 3aKII0YUTEIbHbIE T0JI0KECHUS



7.1. O3HaKOMJIEHHE IETONPOU3BOIUTENS MIKOJbI C HACTOSIIEH TOJKHOCTHOM MHCTPYKIIUEH,
pa3paboTaHHON ¢ ydeToM TpodCcTaHIapTa, OCYIIECTBIAECTCS TPH IpueMe Ha paborty (7o
MOAMUCAHUS TPYZIOBOTO JIOTOBOPA).
7.2. OnuH 3K3eMIUIAP JAOHKHOCTHOM MHCTPYKIIMU HAXOAUTCS Y paboToaaTens, BTOPOUH — Y
COTpY/IHHUKA.

7.3. @akT O3HAKOMJICHHS ACJIONPOU3BOJUTENS C HACTOSIIIEH JOKHOCTHOM HHCTPYKLHEH
MOATBEPKIACTCS TOAMUCHI0 B JK3EMIUIAPE JODKHOCTHOM WHCTPYKIMHU, XpaHSIIEMCS Y
paboTonates, a TaKKe B )KypHaJe 03HAKOMIICHUS C JTOKHOCTHBIMA UHCTPYKITUSMU.
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